EMPLOYEE WRITTEN WARNING NOTICE					      CONFIDENTIAL

EMPLOYEE NAME:  								  DATE  			

SUPERVISOR NAME:  												

FIRST WARNING  	SECOND WARNING 	      THIRD WARNING		

DATES OF PREVIOUS WARNINGS  										
VIOLATION:
Violation of Town Policies  		        	Disrespectful Conduct	        	Theft or Dishonest	           	   
Physical, Verbal, Sexual Harassment	        	Insubordination  	        	Poor Performance	           	         
Possession of Drugs/Alcohol		        	Excessive Tardiness	        	Excessive Absenteeism	           	        
Destruction of Town Property		        	Theft or Dishonesty	        	Other:                                                         
														
														
DESCRIPTION OF INCIDENT OR VIOLATION  									
														
														
														
														
EMPLOYEE’S STATEMENT  											
														
														
														
														
Further misconduct or violations will result in disciplinary action, up to and including immediate termination.


EMPLOYEE SIGNATURE  							  DATE  			

SUPERVISOR SIGNATURE  							  DATE  			


DISCIPLINARY MEASURES TAKEN  											
															
															
															
															
