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Dear Supervisor-Elect Alati:

The law firm of Bond, Schoeneck, & King, PLLC (the "Firm") is pleased to have the
opportunity to serve as the Attorney for the Town of Mendon Zoning Board of Appeals
("the Town"), for a contract term until December 31, 2026 (the "Term"). The scope of
our representation is more fully set forth below and in the attached Terms of

Representation (collectively as the "Agreement"). We look forward to working with you
and the Town's other leaders, staff and elected officials.

Upon the expiration of the Term of this Agreement, the Firm's legal representation of the
Town may continue until the Town advises that our services are no longer required; our
representation of the Town may be extended by mutual agreement of the Town and the
Firm on such further terms and conditions as the Town and the Firm may then agree in
writing. During the Term of this Agreement, we will do our best to provide the Town with
quality legal services in a responsive and efficient manner.

Fundamental to a sound attorney-client relationship is a clear understanding of the
terms and conditions upon which we will be providing legal services to the Town.
Accordingly, the purpose of this Agreement is to clarify and confirm those terms and
conditions. We apologize beforehand for the formal nature of this Agreement; however,
its terms and conditions are now mandated by the current New York Lawyer's Code of
Professional Responsibility and Rules of Court.

A. Scope of Services

We will function as the Attorney for the Town of Mendon Zoning Board of Appeals
("ZBA") in relation to any and all legal services required by the Town. Such legal
services include, but are not limited to, reviewing applications before the ZBA, attending
ZBA meetings as needed, being available to respond to day-to day questions and
concerns regarding ZBA matters, and other matters that may be requested by the Town
or ZBA.

We will provide the Town with a detailed invoice on a monthly basis for all time spent on
the Town's legal matters.
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B. Staffing

David K. Hou, Esq., will be the attorney primarily responsible for the Town's legal

representation. Inquiries may be made by telephone or email  and should be addressed

initially to Mr. Hou. We will endeavor to respond to inquiries the same day to the extent

reasonably possible, but in any event no later than within 24 hours.

In addition to Mr. Hou, we have a staff of skilled attorneys and paralegals who may be

assigned legal work for the Town and who will also be providing legal services from time

to time, depending on the expertise required for a given matter.

It is our goal to provide quality legal services in an efficient, economical manner. As

stated above, at times, this may necessitate involving other firm attorneys with the

requisite experience and/or paralegals, who are not attorneys but are experienced in the

preparation of documents and the completion of various tasks.

From time to time, internal conferences may also take place among our personnel, and

two or more may attend meetings or proceedings on the Town's behalf. Although this

approach might seem to result in duplication of effort, it is our belief that this practice

facilitates communication, improves the quality of the work, and ultimately is more

economical to the Town as the client.

When questions or comments arise about our legal services, staffing, billings, or other

aspects of our representation, please do not hesitate to contact Mr. Hou. It is important

that you are satisfied with our legal services and responsiveness at all times, and we

appreciate timely feedback so that concerns may be addressed and resolved on a

timely basis. As part of this legal representation, Mr. Hou will meet with Town Board at

its request at mutually agreeable times during the Term of this Agreement to discuss

this legal engagement and make any necessary adjustments as mutually agreed.

C. Responsibilities

In reliance upon information and guidance provided by the Town, we will provide legal
counsel and assistance to the Town in accordance with this Agreement, keep the Town

informed of progress and developments, and respond to the Town's inquiries. To

enable us to render these legal services effectively, the Town agrees to cooperate fully

with us regarding the preparation and presentation of all matters as to which we are

consulted as legal counsel to the Town, to disclose to us all facts fully and accurately

that may be relevant to all such matters or that we may otherwise request, and to keep

us timely apprised of any and all material developments relating to all such matters.

During the course of our legal representation, we may express our opinions or beliefs

concerning a matter and the results that might likely be anticipated, based upon our
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experience. Any such statement made by any attorney or employee of the Firm is
intended be an expression of opinion only, based on information available to us at the

time, and must not be construed by the Town as a promise or guarantee of any
particular result. Likewise, to preserve the integrity of the attorney-client relationship,
there should be no public comment regarding any legal advice that we may provide to
the Town by any public official or staff absent prior discussion and confirmation by us

and by the mayor that any such disclosure is appropriate.

D. Fees, Disbursements, and Other Charges

Bond will provide legal services at a discounted hourly rate of $240.00/hr. applicable to

all attorneys, hourly rate of $175.00/hr applicable to all paralegals, for the matters
identified above.

We will apply an hourly rate of $280.00/hr. for all attorneys relating to litigation-related
matters.

The Town will receive a statement of services at the end of each month detailing the

number of hours spent that month, the work performed, and the attorney or paralegal
who performed the work. While we do not anticipate significant disbursements or out of

pocket expenses, we must advise that in addition to our fees, the Town will be

responsible for payment for disbursements and out-of-pocket expenses, typically in the
form of messenger service, certified mail or other postal charges, copying costs, long-
distance telephone calls, service of process fees, filing fees and/or court costs and if
necessary, use of any third-party consultants (with prior consent from the Town). Any

significant disbursements or out-of-pocket expenses will be discussed with the Town

prior to being incurred.

Lastly, in accordance with Part 1215 of the Joint Rules of the New York State Appellate

Divisions, these rules require us to advise the Town that if a dispute arises about our

fees, the Town has the right to arbitration of the dispute pursuant to Part 137 of the

Rules of the Chief Administrator of the Courts, a copy of which will be provided upon
request.

E. Client Confidentiality

Generally, all information we receive from the Town is held in confidence and is not

released to any outside individuals or organizations, except as agreed to by the Town,

or as required under an applicable law. We retain records relating to professional
services that we provide so that we are better able to assist the Town with its

professional needs and, in some cases, to comply with professional guidelines. In order
to guard its non-public personal information, we maintain physical, electronic, and other
procedural safeguards that comply with our professional standards.
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